PULLMAN PREMIER LEISURE LTD

Hotel Rembrandt Ltd

Lord Haldon Hotel Ltd

Travel West Inns Ltd
UNIFORM ISSUE RECORD

Name:___________________________Department:_____________________________

Description & Size 






Amount

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________

I understand that the uniform is issued to me on the understanding that I will return it in good order on termination of my employment. I understand that I will not be given any outstanding wages until the uniform is returned as such.
DRESS AND APPEARANCE POLICY

All employees are required to be neat, clean, well-groomed and presentable whilst at work, whether working on the Company’s premises or elsewhere on Company business.

If, as part of your job duties, you come into contact with the Company’s clients or customers, you must adhere to the following minimum dress and appearance standards:

· Where a uniform is provided, this should be kept clean, ironed and worn at all times.  Uniforms are not to be worn outside of the workplace apart from travelling to and from your workplace

· Only smart black shoes are allowed.  Shoes must be shaped to fit the foot below the ankle with a flexible upper of leather or plastic and a sole and heel of heavier material. For ladies wearing a heel, this should be a closed in shoe with a heel no higher than 2 inches, to comply with best safety practices. Safety shoes will be provided by the company where required, for instance for kitchen and maintenance staff

· hair should be kept neat and well-groomed and hairstyles and hair colours should be conventional

· jewellery should be kept to a minimum and you should not wear more than one set of earrings.  Any earrings worn must be small and unobtrusive

· nose rings, eyebrow rings and other facial piercings are prohibited

· tattoos should be kept covered and should not be visible

· chewing gum whilst on duty is prohibited

· no nail polish to be worn when working in the restaurant or at a function where food is being served
Even if your job does not bring you into contact with the Company’s clients or customers, the following are still classed as unacceptable attire for all employees:

· jeans, leggings, combat trousers or torn trousers

· shorts or miniskirts

· excessive jewellery

Employees issued with a name badge must wear it at all times whilst on Hotel’s premises.  Failure to do so could lead to disciplinary action.

Finally, the Company accepts that members of certain ethnic or religious groups are subject to strict religious or cultural requirements in terms of their clothing and appearance. Subject to necessary health and safety requirements, the Company will not insist on dress rules which run counter to the cultural norms of such employees. If you are uncertain as to whether a particular item of clothing is acceptable or not, please speak to your Manager in the first instance.

If you fail to comply with the above rules, this is a serious matter and will be dealt with in accordance with the Company’s disciplinary procedure. In addition, depending on the circumstances of the case, you may be required to go home and change your clothing. If this happens, you have no right to be paid for the period of your absence from work.

Signature of Employee: _____________________________________

Date:_______________
Uniform issued by: _________________________________________

Date:_______________
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